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I. Code of Student Conduct Policy 

 

In accordance with the State Board of Education Regulations, Chapter 

12, the following Code of Student Conduct is adopted. 
 

The Board of School Directors has the authority to make reasonable 

and necessary rules governing the conduct of students in school.  The 

rule making power, however, is not unlimited; it must operate within 

statutory and constitutional restraints.  A school board has only those 

powers which are enumerated in the statutes of this Commonwealth, 

or which may reasonably be implied or necessary for the orderly 

operation of the school.  School boards may not make rules which are 

arbitrary, capricious or outside their grant of authority from the 

General Assembly.  Their rules must stand the test of fairness and 

reasonableness.  A rule is generally considered reasonable if it uses a 

rational means of accomplishing some legitimate school purpose. 
 

To offer the maximum educational experience to each student, the 

Board believes that the school environment must be characterized by 

discipline.  Hopefully, this discipline will be self-imposed on the part 

of the student. Until the student develops self-discipline, external 

controls are necessary and should contribute to and stimulate the 

development of self-discipline. 

 

There are also students in school who for a myriad of reasons are 

unable to develop self-discipline.  For these students, a set of external 

controls are absolutely necessary. 

 

It is for this reason that the Board directs the school administrative 

staff to develop reasonable rules and regulations dealing with student 

discipline in the school and to define and publish the types of offenses 

that would lead to exclusion from school.  Exclusions affecting certain 

students with disabilities shall be governed by §14.143 (relating to 

disciplinary placements) and 34 CFR 300.519-300.529 (relating to 

disciplinary procedures).  The Board will support the administration 

and faculty in their efforts to develop a school environment conducive 

to providing the optimum educational experiences for each student. 

This conduct code shall be published and distributed to students and 

parents or guardians.  Copies of the code shall also be available in 

each school library. 
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The Board also believes that the preservation of individual rights is 

absolutely necessary.  Therefore, due process must be accorded every 

individual. 

 

II. Student Responsibilities 

 

A. Student responsibilities include regular school attendance, 

conscientious effort in classroom work and homework, and 

conformance to school rules and regulations.  Most of all, 

students share with the administration and faculty a 

responsibility to develop a climate within the school that is 

conducive to wholesome learning and living. 

 

B. No student has the right to interfere with the education of his 

fellow students.  It is the responsibility of each student to 

respect the rights of teachers, students, administrators, and all 

others who are involved in the educational process. 

 

C. Students should express their ideas and opinions in a respectful 

manner. 

 

D. It is the responsibility of the students to conform to the 

following: 

 

1. Be aware of all rules and regulations for student behavior 

and conduct themselves in accordance with them.  These 

rules and regulations apply to behavior in the school, on 

District property, on School District vehicles (owned, 

rented, leased or contracted) at bus stops, and at School 

District events both on-site and off-site held before, 

during, or after school that are directly observed and 

supervised by School District staff.  Students should 

assume that, until a rule is waived, altered or repealed in 

writing, it is in effect. 

 

2. Volunteer information in matters relating to the health, 

safety, and welfare of the school community and the 

protection of school property. 
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3. Dress and groom to meet fair standards of safety and 

health and not to cause substantial disruption to the 

educational processes. 

 

4. Assist the school staff in operating a safe school for all 

students enrolled therein. 

 

5. Comply with Commonwealth and local laws. 

 

6.   Exercise proper care when using public facilities and 

equipment. 

 

7.   Attend school daily and be on time at all classes and 

other school functions. 

 

8.   Make up work when absent from school. 

 

9.   Pursue and attempt to complete satisfactorily the courses 

of study prescribed by Commonwealth and local school 

authorities. 

 

10.  Report accurately and refrain from using indecent or 

obscene language in student media or on school 

premises.    

     

E. Flag Salute and the Pledge of Allegiance 

 

1. It is the responsibility of every citizen to show proper 

respect for his country and its flag. 

     

a. Students may decline to recite the Pledge of 

Allegiance and may refrain from saluting the flag 

on the basis of personal belief or religious 

convictions. 

 

b. Students who choose to refrain from such 

participation shall respect the rights and interest of 

classmates who do wish to participate. 
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III. Student Rights 

 

A. Free Education and Attendance 

 

1. All persons residing in this Commonwealth between the 

ages of 6 and 21 years are entitled to a free and full 

education in the Commonwealth’s public schools.   

 

2. Parents or guardians of all children between the ages of 8 

and 17 are required by the compulsory attendance law to 

ensure that their children attend an approved educational 

institution, unless legally excused.  Students may not be 

asked to leave school merely because they have reached 

17 years of age if they are fulfilling their responsibilities 

as students.  A student may not be excluded from the 

public schools nor from extracurricular activities because 

the student is married or pregnant or has a disability as 

identified by Chapter 15 (relating to protected 

handicapped students) or is an eligible student identified 

under Chapter 14 (relating to special education services 

and programs). 

   

B. Discrimination 

 

1. Consistent with the Pennsylvania Human Relations Act 

(43 P.S.77951-963), no student shall be denied access to 

a free and full public education, nor may a student be 

subject to disciplinary action on account of race, religion, 

sex, color, sexual orientation, national origin, or 

disability. 

 

C. Freedom of Expression 

 

1. The right of public school students to freedom of speech 

is guaranteed by the Constitution of the United States and 

the Constitution of the Commonwealth, and was affirmed 

by the United States Supreme Court in Tinker v, Des 

Moines Community School District, 393 U.S. 503 

(1969). 
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2. Students have the right to express themselves unless such 

expression materially and substantially interferes with the 

educational process, threatens serious harm to the welfare 

of the school or community, encourages unlawful 

activity, or interferes with another individual’s rights. 

 

3. Students may use publications, handbills, 

announcements, assemblies, group meetings, buttons, 

arm bands, and other means of common communications, 

provided that use of public school communications 

facilities shall be in accordance with the regulations of 

the authority in charge of those facilities. 

 

a. Students have the responsibility to obey laws 

governing libel and obscenity and to be aware of 

the full meaning of their expression. 

 

b. Students have the responsibility to be aware of the 

feelings and opinions of others and to give others a 

fair opportunity to express their views. 

 

4. Identification of the individual students or at least one 

responsible person in a student group may be required on 

any posted or distributed materials. 

 

5. Principals or their designees may require students to 

submit for prior approval a copy of all materials to be 

displayed, posted or distributed on school property. 

 

6. Bulletin boards and District websites shall conform to the 

following: 

      

a. School principals or their designees may restrict 

the use of certain bulletin boards/websites. 

      

b. Bulletin board/website space shall be provided for 

the use of students and student organizations. 
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c. Principals or their designees may require that 

notices or other communications be officially 

dated before posting, and that such materials be 

removed after a prescribed reasonable time to 

assure full access to the bulletin boards/websites. 

 

7. School newspapers, publications, and electronic 

communications shall conform to the following: 

      

a. Students have a right and are as free as are editors 

of other newspapers to report the news and to 

editorialize within the provisions in paragraph 4 

and 5. 

      

b. Principals or their designees shall supervise 

student newspapers published with school 

equipment, remove obscene or libelous material 

and edit other material that would cause a 

substantial disruption or interference with school 

activities. 

      

c. Principals or their designees may not censor or 

restrict material simply because it is critical of the 

school or its administration. 

    

d. Prior approval procedures regarding copy for 

school newspapers shall identify the individual to 

whom the material is to be submitted and shall 

establish a limitation on the time required to make 

a decision.  If the prescribed time for approval 

elapses without a decision, the material shall be 

considered authorized for distribution. 

      

e. Students who are not members of the newspaper 

staff shall have access to its pages.  Written criteria 

for submission of material by non-staff members 

shall be developed and distributed to all students. 
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8. Principals or their designees may set forth the time and 

place of distribution that would not materially or 

substantially interfere with the requirements of 

appropriate discipline in the operation of the school. 

      

a. A proper time and place set for distribution is one 

which would give the students the opportunity to 

reach fellow students. 

      

b. The place of such activity may be restricted to 

permit the normal flow of traffic within the school 

and at exterior doors. 

 

9. Principals or their designees should adopt and publish 

guidelines for student use of school facilities and 

equipment. 

 

10. The constitutional right of freedom of speech guarantees 

the freedom of public school students to publish 

materials on their own. 

 

a. The school has no responsibility to assist students 

or to provide facilities in the publishing of such 

materials. 

      

b. The students themselves have sole responsibility 

for any statements published. 

 

c. Approval procedures must be followed prior to 

distribution or display of materials on school 

property.  

 

d. The wearing of buttons, badges, or armbands shall 

be permitted as another form of expression within 

the restrictions listed in subsection C. 
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D. Confidential Communications 

 

1. Use of a student’s confidential communications to school 

personnel in legal proceedings is governed by statutes 

and regulations appropriate to the proceeding.  See, for 

example, 42 Pa. C.S. §5945 (relating to confidential 

communications to school personnel).   

 

2. Information received from a student in confidence by a 

guidance counselor, a school nurse or a school 

psychologist, while in the course of that person’s 

professional duties, is privileged information to the 

extent that it cannot be divulged in any legal proceeding, 

civil or criminal, without the consent of the student, or if 

still a minor, the student’s parents. 

 

3. Subject to statutory exceptions and relevant case law, 

information received in confidence from a student may 

be revealed to the student’s parents or guardians, the 

principal or other appropriate authority when the health, 

welfare or safety of the student or other persons is clearly 

in jeopardy. 

 

E. Hair and Dress 

 

1. Students have the right to govern the length or style of 

their hair including facial hair.  Any limitation of this 

right shall include evidence that the length or style of hair 

causes a disruption of the educational process or 

constitutes a health or safety hazard.  Where length or 

style of the hair presents a health or safety hazard, some 

types of covering should be considered.   

 

2. School officials may impose limitations on dress that 

causes disruption to the educational process or constitutes 

a health or safety hazard. 

 

3. Students may be required to wear certain types of 

clothing while participating in physical education classes, 

shops, extra-curricular activities, or other situations 
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where special attire may be required to insure the health 

and safety of the student. 

 

4. Students have the responsibility to keep themselves, their 

clothes, and their hair clean.  School officials may 

impose limitations on student participation in the regular 

instructional program where there is evidence that the 

lack of cleanliness constitutes a health hazard. 

 

IV. Student Exclusions from School  

 

A. Information regarding the types of offenses, when they occur on 

School District property or at a School event, that may lead to 

in school suspension, exclusion from school by temporary 

suspension (a period up to 3 days), full suspension (a period up 

to 10 days), or expulsion will be described in the administrative 

regulations (6008.1R).  Exclusions affecting certain students 

with disabilities shall be governed by §14.143 (relating to 

disciplinary placements) and 34 CFR 300.519 – 300.529 

(relating to discipline procedures). 

       

1.   Engaging in conduct or activity contrary to, or in 

violation of, the Criminal Code, laws of the 

Commonwealth of Pennsylvania, ordinances of Upper St. 

Clair Township. 

      

2.   The use of any weapon and/or any abusive behavior that 

can endanger the safety of other persons, such as but not 

limited to violations of School Board Policy 6008.4 

relating to weapons, School Board Policy 6008.6  

relating to bullying and cyberbullying, and School Board 

Policy 6008.5 relating to terroristic threats. 

      

3.   Vandalism of personal and/or School District property. 

      

4.   Cheating, forgery, stealing and/or other acts of 

dishonesty. 
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5.   Use, sale, or possession of drugs (except as specified in 

School Board Policy 6001 - Administering Medicine and 

Drugs) and/or intoxicants. 

      

6.   Improper possession of key(s) to School District 

property. 

      

7.   Disrespectful or threatening speech or action of physical 

abuse toward a member of School District staff. 

    

8.   Smoking, use, or possession of any tobacco product on 

School District property, including buses. 

    

9.   Any other act evidencing that the student’s presence 

poses a continuing danger to persons or property or an 

ongoing threat of disrupting the academic process of that 

student and/or other students. 

  

B. Student Exclusion From Classes - In School Suspension 

 

1. No student may receive an in-school suspension unless 

the student has been informed of the reasons for the 

suspension and has been given an opportunity to respond 

before the suspension becomes effective. 

 

2. Communication to the parents or guardian shall follow 

the suspension action taken by the school. 

 

3. When the in-school suspension exceeds 10 consecutive 

school days, an informal hearing with the principal shall 

be offered to the student and the student’s parents or 

guardian prior to the 11th school day.  The purpose of the 

informal hearing is to enable the student to meet with the 

appropriate school official to explain the circumstances 

surrounding the event for which the student is being 

suspended or to show why the student should not be 

suspended. 
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a. The informal hearing is meant to encourage the 

student’s parents or guardian to meet with the 

principal to discuss ways to avoid future problems. 

      

b. The following due process requirements are to be 

observed in regard to the informal hearing. 

  

i. Notification of the reasons for the 

suspension shall be given in writing to the 

parents or guardians and to the student. 

  

ii. Sufficient notice of the time and place of the 

informal hearing shall be given. 

  

iii. A student has the right to question any 

witnesses present at the hearing. 

 

iv. A student has the right to speak and produce 

witnesses on his own behalf. 

  

c. The District has the responsibility to make 

provision for the student’s education during the 

period of the in-school suspension.  

 

d. Students shall have the responsibility to make up 

exams and work missed while being disciplined by 

suspension and shall be permitted to complete 

these assignments within the guidelines established 

by the board of school directors. 

 

C. Student Suspension from School 

 

1. Suspension is exclusion from school for a period of from 

1 to 10 consecutive school days. 

      

a. Suspensions may be given by the principal or 

person in charge of the public school. 

      

b. No student shall be suspended until the student has 

been informed of the reasons for the suspension 
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and given an opportunity to respond.  Prior notice 

of the intended suspension need not be given when 

it is clear that the health, safety or welfare of the 

school community is threatened. 

      

c. The parents or guardians and the superintendent of 

the district shall be notified immediately in writing 

when the student is suspended. 

      

d. When the suspension exceeds 3 school days, the 

student and parent shall be given the opportunity 

for an informal hearing.  The purpose of the 

informal hearing is to enable the student to meet 

with the appropriate school official to explain the 

circumstances surrounding the event for which the 

student is being suspended or to show why the 

student should not be suspended. 

 

e. Suspensions may not be made to run consecutively 

beyond the 10 school day period. 

 

f. Students shall have the responsibility to make up 

exams and work missed while being disciplined by 

suspension and shall be permitted to complete 

assignments within the guidelines established by 

the board of school directors. 

 

g. The informal hearing is meant to encourage the 

student’s parents or guardian to meet with the 

principal to discuss ways by which future offenses 

can be avoided. 

          

h. The following due process requirements are to be 

observed in regard to the informal hearing: 

             

i. Notification of the reasons for the 

suspension shall be given in writing to the 

parents or guardian and the student. 
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ii. Sufficient notice of the time and place of the 

informal hearing shall be given. 

               

iii. A student has the right to question any 

witnesses present at the hearing. 

               

iv. A student has the right to speak and produce 

witnesses on his own behalf. 

 

v. The District shall offer to hold the informal 

hearing within the first 5 days of the 

suspension. 

 

D. Student Expulsion from School 

 

Expulsion is exclusion from school by the Board of School 

Directors for a period exceeding 10 school days and may be 

permanent expulsion from the school rolls.  All expulsions 

require a prior formal hearing. 

 

E. Hearings 

 

1. Education is a statutory right, and students must be 

afforded all appropriate elements of due process if they 

are to be excluded from school.  In a case involving a 

possible expulsion, the student is entitled to a formal 

hearing, which is a fundamental element of due process. 

 

2. A formal hearing is required in all expulsion actions.  

This hearing may be held before the Board of School 

Directors or a duly authorized committee of the Board, or 

a qualified hearing examiner appointed by the Board.  

Where the hearing is conducted by a committee of the 

Board or a hearing examiner, a majority vote of the entire 

Board is required to expel a student. 

      

a. The following due process requirements are to be 

observed with regard to the formal hearing: 
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i. Notification of the charges shall be sent to 

the student’s parents or guardian by certified 

mail. 

           

ii. At least 3 days’ notice of the time and place 

of the hearing must be given. A copy of the 

expulsion policy, notice that legal counsel 

may represent the student and hearing 

procedures shall be included with the 

hearing notice.  A student may request 

rescheduling of the hearing when the student 

demonstrates good cause for an extension. 

           

iii. The hearing shall be held in private unless 

the student or parent requests a public 

hearing. 

           

iv. The student may be represented by counsel, 

at the expense of the parents or guardians, 

and may have a parent or guardian attend the 

hearing. 

 

v. The student has the right to be presented 

with the name of witnesses against the 

student, and copies of the statements and 

affidavits of those witnesses. 

        

vi. The student has the right to request that any 

such witnesses appear in person and answer 

questions or be cross-examined.  

       

vii. The student has the right to testify and 

present witnesses on his own behalf. 

       

viii. A written or audio record must be kept of 

the hearing.  The student is entitled, at the 

student’s expense, to a copy.  A copy shall 

be provided at no cost to a student who is 

indigent. 
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ix. The proceeding must be held within 15 days 

of the notification of charges, unless 

mutually agreed by both parties.  A hearing 

may be delayed for any of the following 

reasons, in which case the hearing shall be 

held as soon as reasonably possible: 1. 

Laboratory reports are needed from law 

enforcement agencies; 2. Evaluations or 

other court or administrative proceedings are 

pending due to a student invoking his rights 

under the Individuals With Disabilities 

Education Act (20 U.S.C.A. §1400 – 1482); 

3. In cases in juvenile or criminal court 

involving sexual assault or serious bodily 

injury, delay is necessary due to the 

condition or best interests of the victim. 

 

x. Notice of a right to appeal the results of the 

hearing shall be provided to the student with 

the expulsion decision. 

 

b. During the period prior to the hearing and decision 

of the board of school directors in a expulsion 

case, the student shall be placed in his normal class 

except if it is determined after an informal hearing 

that a student’s presence is his normal class would 

constitute a threat to the health, safety, morals or 

welfare of others.  If it is not possible to hold a 

formal hearing within the period of a suspension, 

the student may be excluded from school for more 

than 10 school days.  A student may not be 

excluded from school for longer than 15 school 

days without a formal hearing unless mutually 

agreed upon by both parties.  Any student so 

excluded shall be provided with alternative 

education which may include home study. 
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c. Students who are less than 17 years of age are still 

subject to the compulsory school attendance law 

even though expelled, and they must be provided 

an education. 

        

i. The initial responsibility for providing the 

required education rests with the student’s 

parents or guardians, through placement in 

another school, through tutorial or 

correspondence study or through another 

education program approved by the 

District’s Superintendent. 

        

ii. Within 30 days of action by the Board, the 

parents or guardians shall submit to the 

District written evidence that the required 

education is being provided as described in 

paragraph (a) or that they are unable to do 

so.  If the parents or guardians are unable to 

provide the required education, the District 

shall, within 10 days of receipt or the 

notification, make provision for the 

student’s education.  A student with a 

disability shall be provided educational 

services as required by the Individuals With 

Disabilities Education Act. (20 U.S.C.A. 

§1400 – 1482) 

       

iii. If the approved educational program is not 

complied with, the District may take action 

in accordance with 42 Pa. C.S. Chapter 63 

of the Juvenile Act (42 Pa. C.S. 776301-

6308), to ensure that the child will receive a 

proper education. 
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F. Suspension of Exceptional Students 

 

Exclusions affecting certain exceptional students shall be 

governed by 22 PA Code 7713.62 and 341.91 (relating to right 

to education and disciplinary exclusions of certain handicapped 

students from special education placement). 

 

V. Corporal Punishment 

         

A. Corporal punishment is defined as a form of physical discipline 

that is intended to cause pain and fear such as when a student is 

spanked, paddled, or hit on any part of the body with a hand or 

instrument. Use of corporal punishment is prohibited. 

 

B. Teachers and school authorities may use reasonable force under 

the following circumstances:  

 

1. To quell a disturbance. 

 

2. To obtain possession of weapons or other dangerous 

objects. 

 

3. For the purpose of self-defense. 

 

4. For the protection of persons or property. 

 

VI. Student Absences and Excuses 

 

A. The Public School Code requires all resident and migratory 

children of compulsory school age to attend an approved day 

school, except for students who are home-schooled or receiving 

home-bound instruction.  Mental, physical or other "urgent 

reasons" are considered proper excuses for non-attendance but 

the law specifically states that the term "urgent reasons" shall 

be strictly construed and shall not permit irregular attendance.  

Students returning to school after periods of absence are 

required to submit parents' written explanations for such 

absences, and certification by a health care provider of medical 

reasons for absences may be required. 
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B. The school can be effective in educating a child only if the child 

is in school.  Therefore, every effort should be exerted to have 

every child attend school regularly.  Poor school attendance is 

usually symptomatic of a more serious problem.  School 

personnel must work with parents to help the child resolve the 

underlying problem.  In those cases where the underlying 

problem cannot be resolved, the school must still make every 

effort to have the child attend regularly.  To this end, the 

Superintendent is charged with the responsibility of developing 

administrative regulations to carry out the objective of having 

every child attend school regularly.  In addition, the 

Superintendent shall direct each principal to develop procedures 

for attendance within the respective school. 

 

C. Categories of absences include: 

 

1. Excused Absences:  Permissible excused absences from 

District Schools are:  (1) personal illness, (2) 

doctor/dental appointments, (3) approved tutorial 

programs not offered by the district, (4) quarantine, (5) 

death in the immediate family, (6) traditionally-

recognized religious holidays, (7) religious instruction as 

defined below, (8) approved educational travel, (9) 

approved 4-H/FFA/FHA participation in authorized 

Pennsylvania agricultural fairs, (10) court appearances 

and (11) other urgent reasons as approved by the District. 

 

2. Unexcused Absences:  The following constitute 

unexcused absences: (1) lack of a valid written excuse 

from the parent/guardian (and/or licensed health care 

provider, where deemed appropriate by the Principal), (2) 

absence because of parental neglect, (3) unapproved 

educational travel, (4) oversleeping, (5) working at home, 

and (6) other reasons not sanctioned under excused 

absences. 

 

3. Unlawful Absences:  Any unexcused absence for pupils 

of compulsory school age is also unlawful.  Except as 

may be provided otherwise by applicable law, 

compulsory school age is the time from when the pupil 
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enters first grade (but no later than age 8) to age 17 or 

graduation from high school, whichever occurs first.  

When a student is unlawfully absent, a notice will be sent 

to the parent/guardian. 

 

4. Exceptions:  In unusual circumstances a child may not be 

able to attend school for severe psychological or medical 

reasons.  In such cases, parents must notify the Principal, 

provide supporting documentation from a licensed health 

care provider, and work with school officials to develop a 

plan to ensure that the child receives an appropriate 

education and that the parent does not violate state 

attendance laws.  Temporary excuses based on medical, 

psychological or other urgent reasons may not exceed 

three (3) months: excusals anticipated to be over three (3) 

months shall be reviewed in consultation with the 

Pennsylvania Department of Education guidelines. 

 

D. Each school shall publish and distribute a daily absentee list to 

the staff during the school day. 

 

E. School contact with parents is to be made on the third day of 

consecutive absence of a student.  In the case of students 

suspected of truancy, the contact is to be made the first day of 

absence.   

 

F. Readmitting Absent Students - Excuses:  Upon returning from 

an absence, a parent/guardian's written excuse or other 

appropriate verification note (including but not limited to 

certification by a licensed health care provider of medical 

reasons for absence where deemed appropriate by the Principal) 

must be presented to the homeroom teacher within three school 

days.  If the excuse is not given to the homeroom teacher by the 

third day after return, the absence will be considered 

unexcused.  The excuse must include the following 

information: 

 

1. Full name of student 

  2. Date of absence 

  3. Reason for absence 



           6008 

 21 

4. Signature of parent/guardian (and/or licensed health care 

provider, where applicable) 

 

The foregoing also applies to tardies. 

 

G. Tardiness:  Students who are not inside their assigned 

homerooms or classrooms when the late bell rings are 

considered tardy.  Tardiness is considered excused or 

unexcused for the same reasons as excused or unexcused 

absences. 

 

H. Early Dismissals:  Parents and students are strongly encouraged 

to make personal appointments before or after school hours 

since being dismissed early from school can cause a disruption 

to the educational process.  A written request for an early 

dismissal including the reason for the request must be submitted 

in advance by a parent and a parent must personally appear at 

the school to request a child’s release.  The District may also 

require students who receive approved early dismissals for 

medical or dental appointments to bring an appointment notice 

from the medical provider when the excuse is issued or when 

the student returns from the appointment.  In exceptional 

circumstances, prior written notice may be waived.  Parents of 

high school students who have a parking permit and who will 

be transporting themselves to an appointment must also call the 

attendance office prior to the dismissal. 

 

I. Class Cuts:  Schools will develop a plan for immediate 

reporting and follow-up of students in school but not attending 

an assigned class.  Accumulated class cuts can be converted to 

absences and used as a basis for legal action.  A student who 

cuts class is subject to discipline by the teacher or principal and 

the parents shall be notified. 

 

J. Pre-Approved Absences Including Educational Travel:  The 

District recognizes that students may need to travel with parents 

for valid educational or family reasons.  In such cases, pre-

approval is required.  Students requesting permission for such 

travel with parents must complete a Pre-Approved Absence 

Request Form at least five days in advance of the proposed trip, 
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which when completed will explain their reason for the request 

and the duration of the trip.  All trips must have some 

educational or family value for the student as predetermined by 

the Principal in order to be counted as an excused absence.  A 

pre-approved absence is to be no more than five school days in 

length and is to be taken with a parent(s) or person(s) in a 

parental relationship. 

 

Students are required to make up any class work or tests that 

are missed during the pre-approved absence. 

 

The District urges parents to refrain from scheduling pre-

approved absences during the first or last week of the school 

year or during specified days when standardized tests or 

semester or final exams are being administered.  Approval may 

be denied during these periods. 

 

Students absent ten or more days of the semester will be refused 

permission.  Also, students who, in the opinion of the Principal, 

as advised by professional staff, are performing less than 

satisfactorily will not be given permission to leave on a pre-

approved absence.  If the trip is taken without permission, the 

absence will be treated as an unexcused/unlawful absence. 

 

K. Religious Holidays/Religious Instruction:  Provisions are to be 

made in each school to excuse pupils from school for 

observance of bona fide religious holidays.  A pupil's absence 

from school for bona fide religious holidays shall be recorded 

as an excused absence.  There shall be no penalty attached to 

such an absence.  In addition, students may be released from 

school for a total of not more than 36 hours per year in order to 

attend classes for religious instruction.  In advance of the 

student's release, the parent or person acting in a parental role 

must identify and describe the instruction and the dates and 

hours for which the release time is requested.  The parent must, 

following each such absence, furnish in writing to the 

Superintendent a statement attesting that the child did in fact 

attend the instruction and the dates and hours when such 

attendance took place. 
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Release time for religious instruction is considered an excused 

absence.  The student is responsible for making up the work, 

quizzes, and/or tests missed during the released time. 

 

L. School-Sanctioned Activities:  Students may be released from 

school for approved participation in school-sponsored field 

trips, performances and co-curricular and extra-curricular 

activities.  The student is responsible for making up the work, 

quizzes and/or tests during the released time.  Students who, 

with approval, are participating in school sponsored activities 

are considered present.  A Principal may deny requests to attend 

school sanctioned activities where the Principal, with the input 

of professional staff, determines that the student's grades and/or 

attendance record indicate that the request to miss class for the 

activity should not be granted. 

 

M. Make Up Work:  Students who are absent from school or are 

attending a school-sanctioned activity are required to make up 

the work missed in each class.  It is the student's responsibility 

to make up work and pursue the successful completion of all 

class work missed. 

 

N. Excessive Absenteeism:  Absences beyond five days in a nine 

week report period should be cause for having the counselor 

involved with the student. 

 

Students who miss 10 consecutive school days will be dropped 

from the active membership roll unless the school has evidence 

that the absence is legal or is pursuing compulsory attendance 

prosecution. 

 

A maximum of ten days of cumulative lawful absences verified 

by parental notification (excluding absences that have been pre-

approved by the principal) may be permitted during a school 

year.  All absences beyond ten cumulative days shall require an 

excuse from a physician. 
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O. Penalties for Unlawful Absence for Pupils of Compulsory 

School Age 

 

1. First Offense:  When a student has accumulated three 

days (or their equivalent) of unlawful absence as verified 

by the Principal or his/her designee, the parent is notified 

by certified mail by the Superintendent (or a Principal as 

the Superintendent's designee) with the First Offense 

Notice.  The First Offense Notice shall advise the parent 

(1) of the dates of unlawful absences, and (2) that if 

another unlawful absence occurs more than three days 

after the date of the First Notice, the District will refer 

the matter to the district justice who may find a parent, 

guardian, etc., or student, guilty of a summary offense for 

failure to comply with compulsory attendance laws. 

 

• TEPs - After the third unlawful absence, a 

school/family conference will be held to 

discuss the cause of the child's truancy and 

develop a mutually agreed-upon Truancy 

Elimination Plan (TEP).  At the end of the 

conference, all parties should sign a 

comprehensive TEP that is agreed to by the 

school representative, the child and the 

parents and/or family. 

 

2. Subsequent Offenses: A subsequent offense is any 

additional unlawful student absence (1) occurring after 

agreement to a TEP, or (2) if there is no agreement on a 

TEP, more than three days have passed after the date of 

the first notice.   

 

An official notice of unlawful absence will be sent home 

by certified mail.  The purpose of this correspondence is 

to inform the child's parent that the TEP has been 

violated, or, if there is no TEP, to inform the parent that 

the compulsory attendance requirements have been 

violated and to advise that the District will file the case 

with the district justice pursuant to applicable law 

without further notice. 
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3. The District and/or the district justice may also refer the 

child to the appropriate agency for services or possible 

disposition as a dependent child, pursuant to applicable 

law. 

 

4. Students convicted of violating compulsory attendance 

laws face suspension of their driver's license or 

ineligibility to apply for a driver's license. 

 

P. State regulations require that parents be provided copies of the 

district's attendance policy yearly, including the consequences 

and penalties associated with violation of school attendance 

requirements.  To ensure that parents are aware of these issues, 

forms that include acknowledgement and understanding of 

attendance policies are to be signed by the parent/guardian and 

returned to the school. 

 

VII. School Bus Discipline 

 

A. All students shall be subject to disciplinary action for all acts of 

disobedience or misbehavior (“Misconduct”) while riding 

school buses and while present at bus stops, proceeding to and 

from school, or in relation to school activities. 

      

B. The bus driver shall be responsible for maintaining order on the 

school bus.  The driver shall not inflict any corporal punishment 

and shall not discharge any student from the bus other than at 

the student’s regular stop or the appropriate school.  In the 

event of misconduct by any student, the driver shall 

immediately report such misconduct to the Director of 

Transportation or the School Principal where the student is in 

attendance. 

      

C. The School Principal (or designee) shall consult with the 

Director of Transportation (or his designee) who shall 

recommend whether or not disciplinary action should be taken.  

If such action is recommended, the bus driver shall file with the 

School Principal (or designee) an appropriate written report of 

the misconduct which shall include a statement that the child 
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knows or should have known that his acts amount to 

misconduct and that the student was given an opportunity to 

explain his conduct and the nature of the explanation, if any, 

and the Director of Transportation and bus driver shall also 

provide other information upon request by the Principal (or 

designee). 

      

D. Upon receipt of the written report of misconduct on the school 

bus, the Principal (or designee) shall review the student’s 

misconduct.  At the discretion of the Principal, appropriate 

disciplinary action will be taken.  However, for the first 

incident of misconduct, not involving serious harm (or threat of 

such harm) to persons or property only a warning shall be given 

to the student and the parents of the student shall be notified of 

the incident. 

      

E. The following are among types of misconduct which may lead 

to loss of school bus riding privileges or other disciplinary 

action: 

      

1. Engaging in actions endangering the safe operation of the 

bus or the safety of other persons or the property of other 

parties; 

      

2. Drinking any beverages on the bus; 

      

3. Smoking, use or possession of any tobacco products, 

lighting matches or lighters; 

 

4. Carrying or consuming any type of narcotic or drug, 

other as indicated as permissible in School Board Policy 

6001 related to the administration of medication. 

      

5. Throwing objects in bus or out bus windows; 

      

6. Extending any part of body from bus windows; 

      

7. Failure to remain seated while bus is in motion; 
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8. Making noise louder than necessary to reasonably 

communicate with those in close proximity on the bus; 

      

9. Violating School Board Policies such as those relating to 

weapons, bullying, harassment, terroristics threats, and 

using language reasonably expected to either 

significantly offend sensibilities of other children 

involuntarily subjected to hearing it, or to significantly 

disrupt discipline; 

      

10. Defacing, damaging or destroying the bus or its 

equipment; 

      

11. Refusing to obey the bus driver; 

      

12. Fighting; and 

      

13. Violation of laws.   

 

F. Single acts of minor misconduct, that is, conduct not involving 

serious harm (or threats of such harm) to persons or property 

may result in the student being deprived of his privilege to ride 

the school bus or temporary suspension from school, and or 

other appropriate disciplinary measures.  Major misconduct, 

that is, misconduct involving serious harm (or the threat of such 

harm) to persons or property or a series of acts of minor 

misconduct may result in permanent deprivation of the 

student’s privilege to ride the school bus, suspension from 

school, expulsion or other appropriate disciplinary measures. 

 

VIII. Search and Seizure 

 

 A. Introduction 

 

 1. The reasonableness of a search of public school students, 

including their property, lockers, and vehicles, as related 

to the Fourth Amendment requires a balancing of the 

individual's rights against those of society taking into 

account all of the circumstances.  The following factors 

are to be considered in making such determination: 
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a. The duties and responsibilities of the school 

officials, with the primary purpose and 

justification of any search being the protection of 

the health, safety and welfare of students, faculty, 

school property and the educational process; 

 

b. The students' ages and conduct records; 

 

c.  The reasonable suspicion that an unlawful act has 

been committed or has the reasonable likelihood of 

being committed; 

 

d. The seriousness and/or prevalence of the problem 

to which the search is directed. 

 

B. Background and Procedures 

 

1. Student lockers and desks are school property and 

remain at all times under the control of the school.  The 

school reserves the right to inspect lockers at any time 

without notice and without consent.  Students are fully 

responsible for the security of their lockers. 

 

2. Periodic locker inspections may be conducted by the 

administration at any time during the school year.  The 

search of a particular locker will only be made upon 

reasonable suspicion that the student's locker may 

contain controlled substances, narcotics, contraband, 

illegal and/or prohibited items including but not limited 

to weapons, or when there has been a violation of a 

school rule or regulation. 

 

3. When there is reasonable suspicion to believe that 

controlled substances, narcotics, contraband, illegal 

and/or prohibited items including but not limited to 

weapons may be located in a student's locker or personal 

property or there is reason to believe a student is using 

the locker or personal property in such a way as to 

endanger  his or her health or safety, or the health, safety 
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and/or rights of others or in violation of law or school 

rule, the principal and/or his assistant or designee may 

authorize a search of such property for the purpose of 

discovering and removing such items.  Such controlled 

substances, narcotics, contraband, illegal and/or 

prohibited items including but not limited to weapons 

may be used as evidence in any criminal or disciplinary 

proceedings.   

 

4. Emergency situations may necessitate a search with or 

without the student's knowledge or consent.  Whenever 

possible the student should be made aware that a search 

will, is or has taken place. 

 

5. For any search beyond the student's outer clothing, the 

principal and/or his or her assistant or designee must 

have one of the following reasons for reasonable 

suspicion.   

 

 a. Shall have received reliable information from an 

individual that he or she has seen controlled 

substances, narcotics, contraband, illegal and/or 

prohibited items including but not limited to 

weapons recently in the possession of the student 

to be searched, or 

 

 b. Shall have personally observed controlled 

substances, narcotics, contraband, illegal and/or 

prohibited items including but not limited to 

weapons in possession of the student, or 

 

 c. Shall possess information that the student has 

admitted to the possession of the controlled 

substances, narcotics, contraband, illegal and/or 

prohibited items including but not limited to 

weapons. 
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6. With regard to searches, the following apply: 

 

 a. A student who refuses the request for a search by 

an administrator that is proper and reasonable may 

be disciplined under the District’s discipline 

policy.  Action may include suspension or referral 

to the Board for an expulsion hearing. 

 

 b. The search shall be conducted in an appropriate, 

private area. 

 

 c. The search will be conducted only with members 

of the same sex of the student present. 

 

 d. Every reasonable effort will be made to notify a 

student's parent/guardian before a search is 

conducted. 

 

7. Where there is a reasonable suspicion that a student's 

vehicle or another's vehicle that a student has brought 

onto school property may contain controlled substances, 

narcotics, contraband, illegal and/or prohibited items 

including but not limited to weapons, the principal, his 

or her assistant or designee may conduct a search of such 

vehicle and seize items that would constitute evidence of 

a violation of law or school rules. 

 

8. Parents shall be informed as soon as practicable upon the 

discovery of any item in their child's possession or 

control that would be detrimental to the health, safety 

and welfare of the child or others and/or the possession 

of which constitutes a violation of law or school rule or 

which may be used as evidence in a criminal or 

disciplinary proceeding. 
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